INSTITUTIONAL GRANTS

Application Requirements

ALBERTA MUSEUMS
ASSOCIATION
Applicants must answer all questions and respect the character limits for each question.
Answers to questions in the application narrative which are submitted as supplementary
attachments will not be considered for review by the jury.
Institutional Profile and Application Narrative
Institutional Profile 3. PrfJVIde.a cor'nplete. list of.the individuals |nvo'|v?fi'|n
this project, including their roles and responsibilities.
o o ) ) (3 points)
The following information is provided to the jury to o
illustrate the overall capacity of the institution. Character Limit: 2,000
Museum Name 4. Describe how you determined the need for this project.

(e.g., visitor feedback, staff feedback, community
engagement, or strategic planning) (3 points)

Character Limit: 2,000

City / Town / Village

Governance (Non-profit, municipally operated /

supported, other)

5. Identify one aspect of your museum'’s long-term plan
and describe how this project supports it. (5 points)

Character Limit: 4,000

Number of current paid staff (F/T, P/T, Seasonal)

Annual Operating Budget

7 20-100000 6. How will the intended outcomes of this project impact
> $101,000 - $250,000 and engage with the community the museum serves?

> $250,001- $500,000 (5 points)

> $500,001 and over Character Limit: 4,000

Are you partnering with any other institutions 7. Please identify three Standards from the current edition

for this project?

l:l Yes I:l No

Was Artificial Intelligence (Al) used to complete
this application?

l:l Yes I:l No

of AMA's Standard Practices Handbook for Museums that
support this project and briefly describe how this project
will meet each Standard. (9 points)

Please quote the Standard and its page number in

the Standard Practices Handbook for Museums

(e.g. Standard 4.2.1 The museum ensures that basic
professional care is provided for its collections, pg. 212).

Character Limit: 1,250 per Standard response

Application Narrative 8. Please identify one AMA Value as outlined in the current
AMA Strategic Framework and briefly explain how this
project aligns with this value. (3 points)

Character Limit: 2,000

1. Provide a general overview of the project, including
the intended outcomes and any tangible outputs.
(5 points)
Character Limit: 3,000 9. What are the indicators of success for this project and
how will those be measured? (i.e. what evaluation
methods will be used, such as visitor comments,

written surveys, or focus groups). (3 points)

Character Limit: 2,000

2. Provide a project timeline with a detailed schedule
of activities. (4 points)

Character Limit: 2,500
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https://www.museums.ab.ca/media/180081/ama_strategic_framework_2023.pdf
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BUdget Sheet (5 points)

Using the Budget Sheet provided, show your anticipated
expenditures and revenues from all sources, including cash
and in-kind contributions.

Indicate if cash contributions are Confirmed or Anticipated.
Please note that no expenses, including the institution’s
matching contributions, may be incurred prior to the Grant
Application deadline, unless the project is a disaster recovery
effort. Please contact the Grants Program Lead before
submitting a disaster recovery application.

If an explanation is required, please place it on the Budget
Sheet under “"Comments / Explanation”; if not, please
attach additional documentation.

The AMA is a member of the Alberta Living Wage Network
and encourages applicants to the Institutional Grant
Category to align with the living wage for their municipality /
region. Please consult the most recent Alberta Living Wage
Report and ensure that your institution is in alignment with
a centre comparable to your community or institution.

In-kind contributions:

Claim fair market value for donated materials
and supplies

Claim up to $20 per hour for general labour*

Claim up to $35 per hour for trades or
professional services*

NOTE: For reporting purposes, applicants must submit
individual timesheets for each volunteer for donated
labour in excess of $800.

The Institutional Grant will fund costs for human resources
(e.g. contracts and consultants or core museum staff NOT
already supported by the AMA's Operational Staffing Grant).

The staff time of museum employees funded by an
Operational Staffing Grant is already subsidized; therefore,
they will NOT be eligible for expenses or matching funding
within the Institutional Grants Category.

The Institutional Grant will fund expenses such as travel,
meals, and accommodations related to your project. If
travel is involved, applicants should refer to the AMA's
current Subsistence and Travel Rates Allowance for
meals and the per kilometre rate for car travel.

ALBERTA M
AsSSOCI

The AMA's Grants Program is founded on the principle

of cost sharing between the applicant and the Association.
The AMA encourages applicants to seek funding from
their communities, other granting agencies, donors,

and sponsors.

Other sources of funding for the project cannot include
grant funding from the Government of Alberta (e.g.,
Community Initiatives Program).

Attachments

When submitting attachments, please label the file
using the format:

ApplicantName_Grant Category_Attachment Name_
Application Deadline.

For example: Museum Name_INST_BudgetSheet_Feb2025

SUPPORTING DOCUMENTATION

Please attach any relevant supporting documentation

that will help the Jury when adjudicating your application
(e.g. Diagrams, illustrations, plans, blueprints, photographs,
sample forms, and records).

BUDGET SHEET

Please attach the completed Budget Template Excel file.

QUOTES

Supporting documentation is to be provided for the
expenses outlined in the Budget Sheet.


https://www.livingwagealberta.ca/
https://www.livingwagealberta.ca/reports
https://www.livingwagealberta.ca/reports
https://www.museums.ab.ca/media/176997/board_staff_subsistence_and_travel_allowance_rates_2023.pdf

