KNOWLEDGE DEVELOPMENT BURSARY

Overview and Guidelines
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The Knowledge Development Bursary provides financial support to Individual Members of the Alberta Museums
Association (AMA) for both Formal and Informal learning opportunities that will enhance the current phase of
their museum careers. Application narratives should clearly demonstrate alignment with the AMA values of
Courageous Leadership, Service Excellence, Reciprocity, Agents of Social Change, Compelling Communication,
Intentional Inclusion, and Collective Celebration.

Outcomes Application Intake Dates

Members demonstrate an understanding of current January 15 and September 15

museum theory and practice. Applications will only be accepted for ten business days

Recognition of individual career phase resulting in beginning on the intake dates indicated above.

appropriate and applicable learning opportunities
being pursued.

Members contributing to a more dynamic, relevant,
and impactful Alberta museum sector by enhancing
their knowledge, skills, and capacity in alignment
with the values of the AMA.

Eligibility
Knowledge Development Burary applicants must be:

1. Individual Members of the AMA in good standing
(i.e. dues paid for current year)

2. Residents of Alberta at the time of application

3. Have no overdue bursary evaluation reports

4. Application must be submitted during the
designated intake period

Knowledge Development Burary applications must

include the following to be eligible:

1. Application is for one learning opportunity

2. Learning opportunity aligns with phase of museum
career identified and a copy of the applicant’s resume

3. Learning opportunity aligns with one AMA Value

4. Learning opportunity falls within the funding timelines
for the bursary run (applies to future or retroactive
applications)

5. Budget s error free, or errors are corrected within
notice period, and all required receipts / quotes
are included

Number of Applications

Individuals may submit one application in each bursary run.

Application Process

Applications are processed and evaluated for eligibility
in the order in which they are received.

Funds are awarded to eligible applications in the order
received until the funding allocations for the bursary
run are exhausted.

Applications and attachments may be submitted using
the AMA online form portal, accessible at museums.ab.ca,
starting at 9:00 a.m. on the opening date of the bursary.
The AMA online form remains open for ten business days
from the opening date of the bursary. Applications must
be received by 4:30 p.m. on the closing day of the intake.
Late submissions will not be accepted.

This is an online application process only; faxed and
hardcopy applications will not be accepted.

All fields in the application form must be completed;
incomplete applications will not be accepted.

When submitting attachments, please label the file
using the format:

FirstNameLastName_Knowledge_AttachementName_
ApplicationDeadline

For example, FirstNameLastName_Knowledge Quote_
Feb2025

Attachments should be in PDF, Excel, Word, or JPG
format. Note: You may upload up to 25 MG per file.
If your files are too large, there are many web-based
tools available that will allow you to create reduced
size or compressed files.


http://museums.ab.ca
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Bursary Streams

The AMA Knowledge Development Burary has three
streams of applications:

1. AMA Courses and Conference Bursary:
Ceiling $750

This stream is intended for those who wish to participate
in an AMA Course or attend an AMA Conference. This
stream is open to all phases of museum careers.

2. Entry-level or Emerging Professional Bursary:
Ceiling $1,500

This stream is intended for those who are new to the
field or have less than five years of experience. Eligibility
for this stream is aligned with the definitions for Entry
and Emerging phases of museum careers.

3. Mid-career, Established, or Senior Bursary:
Ceiling $1,000

This stream is intended for those who generally have
over five years of experience in the field. Eligibility for
this stream is aligned with the definitions for Mid-career,
Established, and Senior phases of museum careers.

Individual applicants may apply for ONE learning opportunity
per application per intake and must identify which stream
they intend to apply under. A full definition of the phases

of museum careers can be found in the Resources section
of this document.

The bursary supports both Formal and Informal Learning
opportunities:

Formal Learning: structured format learning such as
courses, workshops, seminars, conferences, internships,
or practicums. For example, the Alberta Museums
Association’s Certificate in Museum Studies Program

or Annual Conference.

Informal Learning: out-of-classroom learning in a less
structured format. For example, self-directed studies,
mentorship programs, or peer exchanges.

Learning opportunities must be completed no later than
ten months after the application intake date.
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Retroactive Applications

Applicants may submit a retroactive application up to
eight months after a Formal or Informal Learning
opportunity has taken place.

Applicants applying for learning opportunities that have
already been completed should check the “Retroactive
Application” box on the Application Form and attach a copy
of receipts with the application. Receipts are not required
for per diem expenses (private car mileage, meals, and
private accommodations); however, expenses that have
not actually been incurred (i.e. if there are meals covered
as part of a conference cost) cannot be claimed in the

per diem allowance totals. If awarded, funds will be
released at the time of bursary status notification.

Approved retroactive applications must still complete a
bursary evaluation.

Restrictions

The AMA Knowledge Development Bursary does not fund:

Meals, accommodations, or personal expenses for
learning opportunities over fourteen days

+ Hard costs associated with the learning opportunity
that include, but are not limited to computers,
laptops, photocopying, internet fees, application fees,
administrative fees, etc.

Lost salary or wages and donated hours

« Any expenses related to accompanying
travel companions

Childcare
« Unnecessary stopovers while travelling
Alcohol

Including ineligible items in the application budget can
result in an application being deemed ineligible.

Application Timeline

The complete application process, from application intake
to notification of bursary status, may take up to ten weeks.
The AMA aims to process applications in a timely and
efficient manner that adheres to our accountability
requirements.
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Bursary Budget

Show your anticipated expenditures.

The Knowledge Development Bursary will fund expenses
such as travel, meals, and accommodation related to your
learning opportunity. If travel is involved, applicants should
refer to the AMA's current Subsistence and Travel Rates

Allowance for meals and the per-kilometre rate for car travel.

Release of Funds

Successful applicants can receive their funds by cheque or
electronic fund transfer. Funds are released shortly after
applicants receive email notification of the results.

Bursary Application
Assessment Process

Applications are assessed for eligibility in the order in which
they are received. Each bursary run has a limited number
of funds available; the AMA will distribute funds allocated
to each bursary run until exhausted. If an application is not
successful during one bursary run, it may be submitted
again in the next intake if retroactively eligible.

Applications are processed and assessed for funding
eligibility and connection to Knowledge Development
Bursary program outcomes. Funds are awarded to
approved applications until exhausted.

Bursary Evaluation

Successful applicants must submit a Knowledge
Development Bursary Evaluation Report within ten months
of the application intake date. Retroactive applications are
required to complete the Evaluation Report.

ALBERTA M
ASsSOCI

Resources

Applicants to the Knowledge Development Bursary Program
and to the Institutional Grants Program category are
required to align learning opportunities and projects to

the AMA Values.

Courageous Leadership - Change is constant, but it is

also essential if museums are to be sustainable and realize
their full potential as a sector. Museums provide leadership
through cutting edge research, access to thought leaders
and resources, and new methods to advance their work.

Service Excellence - Museums serve with purpose by
playing a leadership role in contributing to the social,
cultural, and educational fabric of their communities.

Reciprocity - Museums build trust and connection with
intention and integrity, by being open, honest, and
transparent in all that they do, even when it is difficult
to do so.

Agents of Social Change - Museums champion change,
not for change's sake, but for the creation of the greater
good in the advancement of culture and society.
Museums are agents of social change, and advocates
for environmental and social responsibility as related

to the museum sector.

Compelling Communication - Museums challenge
themselves daily to share the dynamic and compelling
story of what they do with urgency, immediacy, and
relevance to supporters, partners, and their communities.

Intentional Inclusion - Lead by example in the
implementation of Diversity, Equity, and Inclusion (DEl),
Truth and Reconciliation Commission (TRC) principles,
and the United Nations Declaration on the Rights of
Indigenous Peoples (UNDRIP). Inclusion also means the
assurance that all participants in the Alberta museum
community will be served, regardless of identity, level of
professional experience, length of time in the field, size
and focus of organization, rural or urban location, and
stage of organizational development.

Collective Celebration - Recognize and celebrate
achievements as a key component of a culture dedicated
to the pursuit of excellence in the service of others.

These values are the core beliefs that are championed by
the AMA Board and Secretariat. Refer to our Strategic
Framework here.


https://www.museums.ab.ca/media/180081/ama_strategic_framework_2023.pdf
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Phases of Museum Careers

Definitions

ENTRY-LEVEL

Definition: This person is typically new to the museum
field with little and / or no prior education or experience
in a related field. They do not yet have an understanding
of current theories and standards in museum practice as
codified in the AMA's Standard Practices Handbook for
Museums.

Characteristics: The person in this phase typically has
some background knowledge but very little, or no,
practical museum experience. The experience they have
may be area-specific, from a different background, or
from another unrelated discipline.

EMERGING

Definition: This person generally has between three
to five years' experience in the museum field and has
an understanding of current theories and standards in
museum practice as it relates to the AMA's Standard
Practices Handbook for Museums.

Characteristics: The person in this phase typically

has limited theoretical and / or practical experience.
They may be a recent graduate of relevant educational
programs, such as the AMA's Certificate in Museum
Studies, a practical training degree in a related field, or an
equivalent. They may also pursue additional professional
development through participation on a grants jury or as
a committee member.

MID-CAREER

Definition: This person generally has five to twelve years
of museum experience. They have a solid understanding
of current theories and standards in museum practice.

Characteristics: The person in this phase typically
pursues their professional development by attending
conferences and other short-term opportunities.

They have committee experience, present papers at
conferences and similar opportunities, and contribute
to the body of knowledge around museum theory and
practice. They may consider volunteerism or knowledge
development at an advanced level as part of their
professional development.
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ESTABLISHED

Definition: This person generally has twelve to twenty-five
years of museum experience and is in a mid-level to senior
role within an organization.

Characteristics: The person in this phase tends to be
confident in their knowledge and experience. From this
stability comes a shift from learning to sharing, an interest in
offering mentorship, instructing, and presenting. They pursue
their own professional development by training in specific
disciplines as well as by peer-reviewing articles, and sitting

on complex committees (e.g., the AMA's Annual Conference
Program Committee and Recognized Museum Program
Review Panel). They tend to be thinkers and delegators.

SENIOR

Definition: This person has twenty-plus years of experience.

Characteristics: Typically, this person is in senior management
or is the head of an organization. This is a reflective career
stage in which they tend to actively contribute to their
community by publishing and offering information based on
their experience. They are seen as an authority in their area
of expertise, serve on boards of other non-profits, and give
lectures and keynote presentations. They pursue professional
development through short-term targeted opportunities.

Confidentiality

The AMA ensures the confidentiality of all personal
information included in a Knowledge Development
Bursary application.

Getting Help

The Alberta Museums Association's Grants Program Lead
will gladly speak with you about your Bursary Application.
The Grants Program Lead can provide clarification and
explanations. We strongly encourage you to contact the
Grants Program Lead well in advance of the bursary deadline.

Grants Program Lead

Alberta Museums Association
Suite 120, 12420. 104 Ave
Edmonton, AB T5N 379
P:780.424.2626

E: grants@museums.ab.ca



