
 

 
 

 
 

 

 
 

 

 
 

 

 
 

 

 

Alberta Museums REVIEW inspires and educates museum professionals through articles 

focussed on topics relevant to the museum sector that challenge traditional ideas and concepts. 

REVIEW provides a medium through which professionals can exchange ideas and knowledge 

that, in turn, sparks creativity and innovation within the readers’ communities and beyond. The 

Alberta Museums Association invites contributors to carry out the tradition of excellence and 

contribute to the conversations happening in the museum sector. 

 

 

QUESTIONS ASKED BY POTENTIAL AUTHORS 
 

What should I write about? 

Offer an article for Alberta Museums REVIEW if you have: 

• done original research or have presented a paper you wish to share with peers; 

• carried out innovative programming or community collaboration / partnership; 

• developed or attended an interesting exhibition; 

• strong opinions about aspects of museum policy or practice; or 

• expertise to share that demonstrates the practical application of museological theory. 

 

I am not really a writer – do authors receive help with their articles? 

The Editor will gladly review your article and offer comments and suggestions. Without authors, 

many important museum issues, research findings, exhibition and book reviews, and opinions 

could not be examined by such a large readership. 

 

Do writers get paid? 

No. The Alberta Museums Association is a non-profit organization and does not pay writers. The 

Association provides a complimentary copy of Alberta Museums REVIEW to contributing 

authors.  
 
 
 
 
 
 
 

Prior to submission, you might find it helpful to discuss your ideas with the Editor. 
See the following pages for tips, article guidelines and recommended lengths, editing policies, and more. 
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1. GENERAL WRITING GUIDELINES 

 
General Writing Tips 
You may find the following tips useful in helping you write a more powerful article: 

• Assume little specialist knowledge among readers. REVIEW readers are extremely 

diverse with a wide range of experience in museums, galleries, and related organizations.  

• Avoid specialist terminology, jargon, and shorthand terms. When specialist terminology 

or technical language is necessary, define and explain terms in your article or endnotes. 

Provide enough information to enable someone unacquainted with the subject to 

understand the argument. 

• Make your most important points first. It will give the article immediacy and capture the 

reader’s attention. 

• Keep sentences short. 

• Use active verbs rather than passive ones. 

• Avoid using numerous sub-clauses in one sentence. 

• Space is limited, so please keep to the agreed word limit. 

 

The Editing Process 
All articles are accepted on the basis that the Editor reserves the right to edit, abridge, alter, or 

reject any material that is not in keeping with the vision of the Alberta Museums Association and 

that does not directly address the interests of the membership. The Editor and editorial 

committee determine the suitability of the articles submitted for publication, and in which issue 

they might be published. Please note: if the Editor or a member of the editorial committee 

commissions or agrees to read an article, this is not a guarantee that the article will be published. 

 

Articles are edited to ensure they are succinct, presented well, and written in a style appropriate 

to the journal. Contributors of feature articles are contacted when major changes are proposed. If 

revisions or additional information is required, the author will be given a reasonable but brief 

amount of time to provide the Editor with a revised article. Edited copies of the articles are 

returned to the authors for final review before publication if substantive changes have been 

made. Space is limited, and even though you may have kept to the agreed word limit, it is still 

sometimes necessary to shorten articles for publication. Additional alterations are often made 

late in the production process that do not permit further proofing by authors due to time 

constraints. Minor changes are not communicated to authors in advance of publication.  

 

Preferred Style 
Alberta Museums REVIEW has a house style that covers names, titles, dates, quotation marks, 

numbers, upper / lower case, abbreviations, preferred spellings, etc. The Editor ensures that all 

material in Alberta Museums REVIEW conforms to the house style. In all other respects, the 

author is responsible for following Chicago Manual of Style, 15
th

 Edition. Canadian English 

spelling is required and authors should reference the Canadian Oxford Dictionary. 
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Contractions and abbreviations should be avoided and acronyms should be used only after the 

full title or phrase has been used once. Gender neutral language should be used. With the 

exception of modified keynote addresses and book reviews, the first person and personal 

pronouns are not acceptable. 

 

Peer Review 
Authors may request that their article be peer reviewed. If the request can be accommodated, 

peer reviews will be blind unless otherwise requested and agreed upon by all parties. The Editor 

will secure one to two volunteer reviewers who are specialists in the topic that the article covers. 

Authors may be asked to submit their articles to meet an earlier deadline in order to 

accommodate the peer review process. Authors will be expected to give considerable weight to 

the peer reviewer’s comments and to make appropriate changes based on the feedback received. 

 

Theme Issues 
From time-to-time Alberta Museums REVIEW will explore a contemporary issue in museological 

theory or a topic of immediate relevance to the professional community. In these cases, at a 

minimum, the issue’s primary feature articles, technical articles, book reviews, and case studies 

will address the issue’s predefined topic. Articles not dealing with that topic may still be 

considered at the Editor’s discretion. 

 

 

2. SUBMISSION FORMAT 
 
Contact Name and Address 
Ensure that the Alberta Museums Association has a complete email and mailing address, 

including telephone and fax numbers, so that we can contact you for editorial changes and mail 

your complimentary copy after publication. 

 
Abstract and Biographical Statement 
Feature and technical articles should begin with your preferred byline and a 30-50 word abstract 

to introduce the article. End the article with a short biography (25 words maximum). All 

submitted article types should include a preferred byline, where you work / volunteer, and your 

job title. 

 

File Format 
Articles should be submitted electronically in a MS Word or rtf file by email or by mail on CD 

or USB. If this is not possible, please contact the Editor to make alternate arrangements.  

 

Illustrations 
Original colour prints, slides, black and white images, charts, graphs, or other artwork may 

enhance your article and are strongly encouraged. Please include all illustrations when 

submitting your article. If requested, the Alberta Museums Association will return the original 

file once the article has been published. Illustrations should be saved in separate files at a 

minimum of 300 dpi and submitted as a JPG or TIFF. The author is responsible for obtaining and 

providing all permissions for all illustrations.  
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References 
Authors must accurately credit the use of any work or idea that is not their own. It is the 

responsibility of the author to thoroughly check all quotes and citations against the original 

source. Direct quotations should appear within quotation marks (“quote”), and quotations within 

quotations should use single quotes (‘quote’). Quotations should not be used in a context that 

alters the original author’s intent and partial quotes should be identified by replacing the missing 

material with an ellipsis (. . .). All quotations must be accompanied by an endnote to ensure that 

proper citations are provided. 

 

Bibliographies and further reading lists are not required but may be included if they will be 

valuable for the reader. 

 

References should be presented as endnotes. For endnotes, book reviews, bibliographies, and 

further reading lists, please provide in the following information in order and according to 

Chicago Manual of Style, 15
th

 Edition requirements: 

• author and / or editor; 

• full title (for articles within an publication, include both the full article and publication 

titles); 

• publisher’s city and name; 

• for articles, volume, and issue numbers; 

• date of publication; 

• page numbers; 

• URL for publication if available online and the date the material was accessed; and, 

• for book reviews only, ISBN / ISSN and retail price. 

 

For webpages, please provide in the following order: 

• author and / or creating organization; 

• webpage title, when available; 

• URL that will link the reader directly to the information being cited; and, 

• date of download and, when available, the date the information was created. 
 

Copyright 
Unless otherwise arranged, copyright rests with the Alberta Museums Association. The Alberta 

Museums Association may also publish articles electronically or in other appropriate venues. 

 

Contributors must obtain all necessary permissions for the reprinting of copyrighted works. 

Material that is copyrighted must be acknowledged in the format set out by the owner. 

Photographs should be used only with permission and should include the line “Photograph 

courtesy (owner’s name)” and any archival references. Model release forms should be signed by 

a legal guardian if there are any under aged persons represented in the photograph. 
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Reprinted Works 
Alberta Museums REVIEW will only consider reprinting a previously published work if it makes 

a significant contribution to a collected dialogue in a theme issue or if a compelling argument 

can be made for introducing the work to a new and different audience. 

 

 

3. CONTENT AND LENGTH GUIDELINES 
 
Feature Articles 
2,000 - 5,000 words maximum 
 

Content may encompass a variety of subjects including discussion of museological theory, 

museum policies or practices, forums about important concerns of the Alberta museum 

community, research findings (include purpose of the research, research sponsor, methodology, 

and a summary of the findings), etc. Each issue will aim to include feature articles of varying 

length; authors should confirm a word limit for their article and keep to the agreed upon limit. 

 

Technical / Applied Theory Articles 
2,000 words maximum 
 

Articles should deal with a practical application of a museological concept (e.g., conservation 

treatment or exhibit design). They should be constructed in a way that describes where the 

improvement in practice was developed, by whom, when, and how, and include technical details. 

It may focus specifically on the author’s experience or a case study but should be positioned in 

relation to a broader context and should provide enough information to allow the reader to apply 

the concept in their own setting. 

 

Forum Submissions 
500 words maximum per submission, 3,000 words cumulatively 
 

Articles exploring a contemporary issue or controversial topic may include the perspectives of 

multiple authors. Each author should focus specifically on the aspect of the topic he or she has 

been asked to address and should clearly take a stand on the topic or offer a concise comment on 

the article’s organizing question. The compiled forum article, with introductory and closing 

remarks, should not exceed 3,000 words. 

 

Exhibit Reviews 
1,000 words maximum 
 

Authors should contact the curator of the exhibit to discuss her or his purpose and aim in 

mounting the exhibit. The review could contain a curatorial statement. Content should include: 

• name, date and location of the exhibit; 

• content of the exhibit; 

• exhibit techniques (mounting of artifacts, labels, environment, use of technology, etc.); 

and, 

• a discussion of how the exhibit succeeds or fails to reach its purpose. 
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Book Reviews 
1,000 words maximum 
 

Books to be reviewed include recently published texts on museological subjects or other issues 

relative to museums. Content should include: 

• title, author and publications data; and, 

• the aim of the book and a discussion of its strengths and weaknesses. 
 

 

Questions, proposals, or submissions can be directed to: 
 

Meaghan Patterson, Editor 

 

Alberta Museums Association 

Suite 404, 10408.124 Street 

Edmonton, AB   T5N 1R5 

P:  780.424.2626 x. 231 

F:  780.425.1679 

E: mpatterson@museums.ab.ca 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 


